
[image: image1.png]



Historical Asset Survey

Basic Workflow Outline

1. Each trained volunteer will gather information on an asset in their geographical region or area of interest.
2. The volunteer will record this information on the interactive survey form provided. 
3. The volunteer will attach any additional supporting documentation to the survey form. This combination of the completed survey form and supporting documentation is our product —the  “Data Entry Package”. 
4. Each Data Entry Package (DEP) will be passed to their respective county Quad Leader. (e-mail transfer)
5. The Quad Leader will inspect the DEP for completeness (Is the form properly filled in and documentation attached?  At this point there is no evaluation for accuracy.) 
6. The DEPs are passed to the Survey Manager for indexing by type and location.
7.  Each indexed DEPs is evaluated by subject matter experts for accuracy and appropriateness, and corrections made if necessary. 
8. The approved DEPs are passed back to Survey Manager for final disposition to the county.
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